秘书职业英文自我介绍
Dear***
Mynameis***，andIwillgraduatefrom****Universityintheyear***，Mymajorissecretary.
It’smygreatpleasuretohavethisopportunitytoimproveourmutualunderstanding.Duringthethree–yearcollegestudy，Itriedmybesttolearnallkindsofknowledge，andweighthehardworkofmyteachersandmyself;IhavemasteredEnglishlistening，speaking，writingandreadingskills.
Moreover，IhaveagoodcommandofBusinessEnglishandthebasictheory，publicrelationshipofsecretary.Meanwhile，inordertoenlargemyknowledge，Ialwaysreadsomenewspapersandmagazinesaboutbusinessandtrade，andIusedtodosomerepresentativeofbusinessinmysparetime.Atthesametime，Ilearntcomputerskillsduringmysummervacation，andnowI’mfamiliarwithOffice2000.Itismythree–yearcollegelifethatmakesmeformmylifeattitude.Alsomythree-yearcollegelifethatmakesmerichinknowledge，andit’salsomythree-yearcollegelifethatmakesmeformmylifeattitude.Honesty，Trust，Diligenceisprincipleofhowtobeaman.
Asacollegegraduate，Ibelieve“wherethereisawill，thereisaway”，andIwilltrymybesttodoagoodjobinmybusiness.SoIsincerelyhopethatIcanmakeapositioninyourcompanysothatIcanserveforthecompany.
That‘all，thanksforyourattention.
