万能英语请假条范本
To:
From:
Date:
Subject:CasualLeaveofAbsence
John，IwouldliketoknowifIcouldaskforacasualleaveofabsencefromMarch23to27.
YesterdayIreceivedaletterfrommyparents，whoarebothover70，tellingmethatabigfloodtookplaceatmyhomevillage，causingseriousdamagetomyhouse.Astheonlysonofmyparents，Ishouldofbacktoassessthesituation，andhelpthemtogetoverthesedifficulties.ThoughIcannotstayathomefortoolongatime，Ishouldatleastmakearrangementsforrepairwork.Ibelievemyrelativesinthevillageandmyneighborswillalsocometohelp.FinanciallyIhavenodifficulties.
Iwillcallyouat1:30p.m.oryoucancallmeatanytime.
