英文邀请函范文_公司英文邀请函
Dear[Dr.Rodger]:
[TheEnglishDepartmentofNankaiUniversity]wouldliketoextendtoyouaninvitationtobeourguestspeakeratthe[annualconference]tobeheldatthe[meetingroom]at[eight]o’clock,[Saturdaymorning,Decemberthethirtieth,1993]..
Asyouknow,thedepartmentisinterestedin[the20thcenturyEnglishliterature]Sinceyouarefamiliarwiththefield,weknowyourviewswillbeextremelyinterestingtous.
Youwillreceivefurtherdetailslater,butwewouldappreciatehavingyouracceptancesoonsowemaycompleteouragenda.
Cordially,
