个人简历英文版范文
Name:xxx
Sex:Female
National:Han
Dateofbirth:June1983
Maritalstatus:unmarried
Height:160cm
Weight:49kg
Residence:HebeiQinhuangdao
Isthelocation:Fujian,Xiamen
Graduateschools:XiamenUniversity
Education:Undergraduate
ProfessionalName:Bio-engineering
YearofGraduation:2007
Workexperience:morethanoneyear
Jobintentions
Thenatureofjobs:full-time
Jobcategory:sales/procurement/administrative/logistics-Manager,Assistant/Secretary
JobTitle:AdministrativeAssistant,Sales;
Workareas:Xiamen;Shanghai;
Treatmentrequirements:2000-3000Yuan/monthmaybenegotiable;donotneedtoprovidehousing
Reportedfordutytime:到岗mayatanytime
Skillsexpertise
LanguageAbility:EnglishCET6;Putonghuastandard
Computerlevel:
EducationalBackground:
Timeschoolqualifications
September2003-July2007,XiamenUniversityundergraduate
Workexperience
Company:KentInternational(Guangzhou)Co.,Ltd.
Timeframe:July2007-August2008
Companynature:whollyforeign-owned.ForeignOffice
Industry:petroleum,chemicalindustry
Toholdoffice:Administrative/Logistics-Manager,Assistant/Secretary
JobDescription:Responsibleforclientdevelopment,maintenance,searchforsuppliers,handlingbusinessdocuments,arrangingschedules,generalmanager,workingseriouslyandrespondtoalert
Company2:Xiamen,Hong-YanKnitting
Timeframe:20089months-November2008
Companynature:whollyforeign-owned.ForeignOffice
Industry:Textileindustry(apparel,footwear,textileproducts,leathergoods)
Toholdoffice:sales-salesrepresentative
Jobdescription:tomaintainexistingcustomers,developnewcustomers,andtoassistwiththegeneralmanagertocarryoutasingle
Foradditionalinformation
Self-evaluation:cheerfulpersonality,goodcommunication,havingpeaceofmindtheworkofaconscientiousanddiligentinthinking,dohaveatoughnessstaminaandhonest.
Contact:
Phone:xxxxxxxxxxx
Address:xxxxxxxxxxx
EducatetrainingbackgroundOnSeptember1,2001toJuly1,2005Tienjincollegeofcommercemarketmarketingbachelor'sdegreeOccupationtechnicalabilityThe
