中英文表扬信
Dear(BosssName),
Iappreciatedtheopportunitytomeetwithyouyesterdayaboutthepositionof(jobtitle)with(CompanyName).
Ireallyenjoyedmeetingwithmembersoftheofficeandlearningaboutthejob.Theentireteamcertainlyseemtobehighlyskilledandmotivatedandtheworkitselfseemsasrewardingasitischallenging.Fromourdiscussion,Igainedastrongsenseof(CompanyName)scommitmenttotheirclientsandtheiremployees.Ialsoenjoyedourdiscussionofmyopportunitiesandfuturewithinthefirm.
IfeelstronglythatIpossessthequalitiesrequiredasa(jobtitle).Ibelievemyeducationandexperienceshavepreparedmewellforafuturewithyou.Ieagerlyanticipateournextmeeting.Thankyouforconsideringmeforthisopportunity.
Sincerely,
(Signature)
