学生个人简历英语范文
OBJECTIVE
HumanResources,Recruiter,BenefitsAdvisor,Manager
RELOCATE
IN
ToobtainaHumanResourcespositionwithinagoalorientedcompanythathasfutureopportunitiesforadvancement.
EXPERIENCE
1999VOctober2005HeritageHomesofIndianaShelbyville,In.
DirectorofHumanResources/PayrollManager
OverseeoperationsofthecorporateofficeandnineCertifiedMedicaid/Medicarehealthcarefacilitiesemployingover650employees.
Responsibilitiesincluded:
Seniorexecutiverecruitmentforallseniormanagementpersonnel.
Writingandimplementingcompanypolicyandprocedures.
MaintainingcurrentknowledgeandinterpretationforallState/Federallawsandregulations.
ServedasanofficerontheCorporateComplianceCommittee.
ServeastheEmployeeGrievanceOfficerfor650employees.
PlanAdministratorforallcompanyHealthandDentalInsurance.
RiskManagementOfficerandWorkerCompensationAdministrator
HIPAAComplianceOfficer.
COBRAadministrationandmanagethecoordinationofbenefits.
1989V1999J.L.Johnson'sFineJewelryGreenwood,In.
StoreManager
Managedallproductionandproceduresforcustomjewelrystarttofinish.
ResponsibleforallHumanResourceduties.
Extensivecontactandrelationshipswithvendorrepresentatives,tradeaccountsandadvertisingmedia.
Responsibleforalladministrativedutiesincludingalldailybankingtransactions,customerrelationissuesandtrainingofallnewstaff.
1987-1989Greenwood,In.
Sales,FacilityAssistantManager
Responsibleforkeymarketingcampaignsandstrategies,generatedhighvolumesales,customercareissues,requiredquarterlyreportingonsalesfiguresandquotasandpersonneltrainingofclients.
EDUCATION
1987V1990IndianaUniversity/PurdueUniversityIndianapolis,In.
BusinessMarketingandHumanResourcesAdministration
AmericanCouncilofExercise(ACE)certifiedpersonaltrainerfor17years.
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