英语应用文道歉信写作范例
DearBob,
Iamwritingtoexpressmyapologytoyou.Severaldaysago,IborrowedyourmusicCDwhenIlivedinyourhouse.Unfortunately,afterIcamebackfromCanada,Ifounditinmyluggage.IwasinsuchahurrythatIforgottoreturnittoyou.IwillsendittoyoubypostorexpressassoonSincerelyyours,
LiMing
英语应用文道歉信写作范例篇三
DearMr.Smith,
IamindeedverysorrythatImissedtheexaminationonInternationalBusinessEnglishWritingyougavelastFriday.Ifeelawfulaboutitandwantyoutoknowwhathappenedthatday.
Isuddenlyfellsickearlythatmorningandmyparentshadtosendmetothehospital.Pleasefindenclosedacopyofthemedicalbill.
Isincerelyhopeyoucanunderstandmysituationandacceptmyapology.Iwouldappreciateyourallowingmetotakeamake-upexamination.IwillcometoyourofficeduringyourofficehouronMondaytodiscussthispossibilitywithyou.Onceagain,Iapologizeforanyinconveniencecaused.
Sincerelyyours,
WangHua
