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DearMr.
PleaseacceptmyresignationasassociatechemistattheGERTInstitute.Iplantoleavemyjob
hereonSeptember30,19-,takingafewdaysofannualleavejustpriortothateffectivedate.
Asyouknow,myprimaryinteresthasbeenintheoilandgasindustry.Therefore,Iveaccepted
apositionwithFury
Refining,Inc.,thatshouldputmebackintouchwithmyfirstlove.
AlthoughImeagertoacceptthechallengesinthisnewposition,Iregretleavingtheinstitute.
Youandtheorganizationasawholehavetreatedmeverywelloverthepastthreeyears.I
wontforgetthefriendshipandprofessionalgrowthIveexperiencedasanemployeehere.
Bestwishestoallofyouforyearsofexpansionhere.
Sincerely,xxx
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