本科留学英文推荐信
HarvardBusinessSchool
MBAAdmissions
DillonHouse
SoldiersFieldRoad
Boston,MA02163
January1,2007
Subject:LetterofRecommendationforJohnSmith
ToWhomItMayConcern:
JohnSmithhasworkedundermyguidanceandsupervisionasanaccountingassistantfromDecember17,2003,untilNovember22,2006.Hisresponsibilitiesincludesettingupnewclientsforreview,writingbriefsummariesoftheirfinancialcondition,andmanagingthesecretarialstaff.Duringhisemployment,Johnexemplifiedahardworkerandatalentedassettothestaff.
IwasimpressedbyJohn’sefficiency,timemanagementandwritingskills.Hisquickunderstandingofthevarioustaskspresentedwascomprehensive.Moreover,hisconciseandthoughtprovokingwritingskillsallowedinsightfulviewsofclientsandclearfinancialoutlines.
YourprogramofstudysoundsideallysuitedtoJohn’sacademicgoals.HewillbecomingtoyouwiththeprovengroundworknecessaryforsuccessinpursuinganMBA.Hewillalsobringhisinterestinaccountingandhealthcare.ItisexcitingtothinkofthemanywaysJohnwillbeabletocontributetootherstudentsandthefaculty.
IaskyoutocarefullyconsiderJohnSmith’saccomplishmentsandpotentialforsuccessinyourMBAprogram.
yoursincerely，
XXXX
