正式的英文辞职信
企业员工离职，属于一种正常的现象，辞职可能与我们并不无关，这种情况下要提前写好辞职信。辞职信怎么写才合适呢？下面是小编为大家收集的关于正式的英文辞职信范例，欢迎大家分享。
正式的英文辞职信第1篇
Dear
Effective October 1, I will assume the position of director of human resources for XXX, Inc., in Baton Rouge. Therefore, please accept my resignation as benefits and compensation coordinator of the Human Resources Department within AAA Associates, effective September 30.
The decision was a difficult one for me because I have so enjoyed my working relationships here. The job description has given me great latitude in assisting other coordinators within the human resource area, and as a result, I’ve gained skills in several related fields. These cross-training opportunities have been invaluable, and in a much more formal, classroom setting, I’ve been able to take advantage of classes in management, interpersonal skills, writing, and oral presentations. All of this training has been a worthwhile effort for both AAA (company) and me.
As I go to the new position, I’ll do so with the utmost respect for the management examples and philosophies learned here and with gratitude for the personal attention to my career growth.
Thank you for the rewarding experience I’ve enjoyed during my seven-year association with the organization.
Sincerely,
正式的英文辞职信第2篇
As you know, I’m working for xxx more than xxx years.I’m satisfied that the company has good work environment and provides latest technology and software.I enjoyed working with my colleagues, learned so much things here. I do appreciate the company!
For person development and payment ,I am sorry to say that I want to resign my job formally on xxx.As a responsible person ,I will pass all my work to my colleagues within these days, and do my best to corporate with other colleagues who take over my job, and try to minimize the loss caused by my quiting. I wish you can accept my resignation.
Best wishes to you.
Sincerely,
Jianglb
正式的英文辞职信第3篇
Dear xxx,
I am offering my resignation as operations manager of the xxx plant， effective May 15. As of now， I’m not quite sure where I’ll be looking for employment and am toying with the idea of turning one of my life-long hobbies into a profit-making enterprise.
Frankly， Vernon， I was deeply disappointed the vacancy of general manager was filled by someone from outside the pany. Through years of excellent performance appraisals， I was led to believe I was in line for that position. Under the circumstances， I think you’ll understand my decision to resign.
I do appreciate the management training I’ve been given here; it has indeed prepared me well for almost any general business career I decide to pursue. My best wishes for the pany’s continued growth.
Sincerely,
xxx
正式的英文辞职信第4篇
(your address)3rd november 200x(the name of your boss)(company name and section work with)(company’s address)
i regret to inform you that i decided to resign from my present position as (position) with effective from (next day of last date).

thank you for giving me a chance to learn and to gain the valuable experience in (company name and section work with). i hope my resignation would not cause you much inconvenience.thank you for your kind attention and would appreciate if you could let me have a reference letter before i leave.
yours faithfully,(your full name)
正式的英文辞职信第5篇
Dearxxxx,
I am writing to inform you about my decision of resignation. I have enjoyed working with you and the staff in our mpany in the past few years. However, I find it is inappropriate for me to take the position as xxxxxxxxxxxx(接职务,如an editor)for the following reasons.
First and foremost, xxxxxxxxx. (第一个原因) Besides, xxxxxxxx.(第二个原因) Most importantly, xxxxxxxx.(第三个原因)
Thank you for your caring in these several years’ working. I am deeply sorry for any inconvenience my leaving may cause.
Yours sincerely,
Li Ming
正式的英文辞职信第6篇
Directions:
Two months ago you got a job as an editor for the magazine design and fashion now you find that the work is not what you expected. You decide to quit. Write a letter to your boss, Mr. Wang,
Telling him your decision, stating your reason(s), and making an apology.
Write your letter with no less than 100 words. Write it neatly on ANSWER SHEET 2. Do not sign your own name at the end of the letter; use “Li Ming” instead. You do not need to write the address.
Sincerely,
正式的英文辞职信第7篇
Dear Mr.xx
Please accept my resignation as associate chemist at the GERT Institute. I plan to leave my job here on September 30, 1, taking a few days of annual leave just prior to that effective date.
As you know, my primary interest has been in the oil and gas industry. Therefore, I’ve accepted a position with Fury Refining, Inc., that should put me back in touch with my “first love.” Although I’m eager to accept the challenges in this new position, I regret leaving the institute.
You and the organization as a whole have treated me very well over the past three years. I won’t forget the friendship and professional growth I’ve experienced as an employee here. Best wishes to all of you for years of expansion here.
Sincerely,
正式的英文辞职信第8篇
Please accept my resignation as Associate Chemist at XXX Research,Inc.; my last day will be August 15,
While enjoying assigned projects and contributing to the pany's overall growth,I feel my work tasks here have not allowed me to investigate projects in which I developed a keen interest during my graduate studies. Therefore,I have accepted a position more in line with those interests at Meadows Chemical Company.
This decision has been difficult due to the rewarding relationships developed during the past three years. Please accept my thanks for your unquestionable support and leadership here at XXX Inc..
正式的英文辞职信第9篇
Hi [Boss your manager name],
I feel sorry to say that I decided to pursue an external opportunity. Maybe it is really a surprise for you. After serious and careful consideration, however, I have to make this adjustment regarding my personal career development plan. I’m sorry about the inconvenience it may bring to you and our team.
The decision is really hard for me because I have so enjoyed my working relationship here. Our team has offered me great latitude and opportunity within our business area. And as a result, I’ve not only gained the technical skills, interpersonal skills, but also learnt a lot on predominant company culture and the art of management. I’d like to express my deep thanks for the rewarding experience I’ve enjoyed during those days.
However, all good things must come to an end. I have to say goodbye to you and our excellent team. I will be dedicated to hand over all my work to the appointed personnel before my departure. I would like to take this opportunity to thank again for your kindly support and instruction during my work.
Wish you every success in future!
Regards,
[your name]
